MAYOR AND CITY COUNCIL
CITY OF SEAT PLEASANT
SPECTAL MEETING
WEDNESDAY, OCTOBER 12, 2011
6:00P.M.

1. OPENING

1.1.1 Call to Order
Council President Porter called the meeting to order at 6:00 p.

1.1.2 Roll Call
Present: Councilmember Latasha Gatling (Excused), Mz or Eugene Grant
(Absent), Councilmember Darrell Hardy, Councilmember Kelly Porter,
Councﬂmember Gerald R. Raynor Sr Councﬁ ember Eienora Simms,

PRESENTATIONS :
e None

MEETING EOPICS
e 3.1.1. Perseﬁia itial Review and Discussion:
ent Porter indicated that the Council was meeting to discuss and

s U ﬁiates to the City’s Personnel Manual He indicated that he was

- to consideration of approving the revisions by Council.

. Couaicﬂmember Raynor asked what cities the Committee used for comparison
purposed to update the Manual. City Administrator Jones mentioned that
several were used several to include: Bowie, District Heights, Gaithersburg,
Greenbelt, Hyattsville and Indian Head.

e (Council President Porter and Councilmember Simms provided the Council with
an overview of the some of the issues the Committee addressed during the
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review using the memo the Committee provided, to include: harassment

policies that did not exist previously, the starting times for the work day,

establishing times for lunch and a review of personal days.

City Administrator Jones discussed with the Council two edits that he would

like the Council to consider for revisions. The edits identified were in the

Comlmttee ~memo section on Chapter 1L - Management Authorlty &
nt, the

section on Chapter XIII — Grievance Procedures, Where Mr. {
the grievance steps no longer included a personnel board
change was required, so the make up and function oﬁ th
stay as 1t is, per the City Code.

Council discussed the issues. There was addit nal discusswn of procedm es for
what happens if an employee does test itive for drugs. Clty Administrator

Additional discussion by=
Section 3 — Alcohol.&

hen held on the hours of work, the manual needs to be
: %:orreTi‘ii‘, hours for the Public Works staff. There was additional

Adfginistrator to remove this language from the revised Manual.

There was Council discussion of City policies with regard to flu season and if
that would be included in the Manual. City Administrator Jones responded on
the issue and indicated that this policy would be included in a Emergency
Preparedness Plan and that he would provide an annual memo to staff with
regard to procedures for using leave when an employee is ill, so they prevent

the spread of an illness in the workplace.
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o Council discussed the Leave Donation Program and the revised holiday
schedule in the manual. The Council also discussed the Personal Leave benefit
that is also in the manual. The Personal Leave Benefit was not changed per
Council.

¢ The Council directed the City Administrator to send a notice to members not in
attendance, asking for their comments by the close of business on Monday,
October 17, 2011. The Council also discussed setting a meeting™date for
another follow up meeting to review the Personnel Manual. =The Ceuncil
discussed selecting a few dates, but through consensus settled of _Monday,
October 24, 2011 at 5:30 p.m.

4. LEGISLATION

5. UNFINISHED BUSINESS:
¢ None

6. ANNOUNCEMENTS
¢ None

ADJOURN- The meeting was adje
Submitted by,

Vincent Jones |
City Administrate:
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